
ICLR 2019
Speaker Briefing

Thank you for taking part in this year’s International 
Conference of Legal Regulators. As this year’s hosts, we 
very much look forward to welcoming you to Edinburgh in 
September. 

Please read the following if you are taking part as a speaker 
– it contains vital information to help ensure your session 
runs successfully.

Conference Format

The conference will be run over two days. On each day, 
there are two plenary sessions – one in the morning and 
one in the afternoon of each day. For the rest of this year’s 
ICLR, attendees choose to attend one of two workshop 
sessions running concurrently. The full conference 
programme can be seen here.

There are eighteen workshops in total. Each workshop 
requires a moderator and a panel consisting of a minimum 
of two and maximum of four panellists. 

Several panels are only partially filled, some are complete, 
and others require both moderator and speakers. We ask 
all attendees to consider putting themselves or a colleague 
forward to speak. 

Should you wish to take part in workshops as either a 
moderator or panellist, please email: 
jamesmckay@lawscot.org.uk
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Information for confirmed speakers

Please confirm that you are happy for your contact details to be shared with 
your fellow session panelists no later than Wednesday 31 July by emailing your 
consent to jamesmckay@lawscot.org.uk 

Each panel should agree for one person to act as the session moderator and on 
a format for the session. You will need to agree on a session title and/or bullet 
points highlighting key themes or a short abstract (max 100 words) for the 
programme agenda.

We ask that you consider which organisations or speakers might join your 
session and contact them directly or let us know if you need assistance in 
finalising your session. 

Moderator responsibilities

Each moderator should confirm speaker details and format with Jim McKay 
(jamesmckay@lawscot.org.uk). 

Rooms will be equipped with a Windows laptop, screen, PA and microphones. 
Wifi will be available but shouldn’t be relied on for presentation purposes.

Questions for each session can be submitted on the day using online polling 
tool sli.do. Each workshop moderator will have sight of anonymised questions 
and can therefore select the best or most popular questions. Moderators will be 
required to manage the polling tool during their sessions.

Moderators are asked to collate all session information and communicate this 
clearly with Law Society of Scotland. 

This year, the time allocated to each workshop has been reduced to 50 minutes. 
We encourage all participants to focus on clear learning outcomes, and on 
running focused sessions.

Below are some suggestions of how you might want to shape your session; 
alternate models of your own design are also welcome:  

• 2-10 mins per speaker, then Q&A from floor (please ensure all speakers have 
equal time and that enough time remains for meaningful group discussion)

• One main speaker circa 20mins then Q&A with panellists (it may be that one 
participant has a particularly compelling and timely story to share)

• Open space session (each speaker declares what they want to focus 
discussion on, and delegates walk over to the conversation they want to 
participate in. Delegates are free to move throughout the session. Towards 
the close, each speaker takes a seat on the top table, and reports back on the 
ideas discussed)

• Open discussion with questions sent in anonymously from the floor via 
polling platform sli.do (please note moderators are required to operate this 
polling tool)

• Case studies (these can be issued in advance, if required). The panel 
introduce themselves, then work the room ensuring all tables have had an 
opportunity to bounce ideas off panellists. Each table can either keep notes 
to feed back to general discussion, or add post-it notes to a central board, 
and the panellists choose those post-it notes with the best ideas for further 
discussion.



Photos and biographies

All speakers and moderators should provide a headshot (500 pixels in 
width) and a biography of no more than 120 words. Please email these to 
kirstyorr@lawscot.org.uk as soon as possible but no later than Friday 23 
August.

Registration

All speakers must register to attend the conference. If you haven’t 
already done so, please email your completed registration form to: 
kirstyorr@lawscot.org.uk   
Full details on how to register are available on the conference website. 

Filming

We will record all sessions on film and all delegates will get access to all 
the content through our OnlineCPD system. This will allow people to 
retrospectively watch any sessions they missed, particularly enjoyed or 
found particularly thought provoking. If any attendee does not wish to 
be filmed, please email kirstyorr@lawscot.org.uk no later than Friday 23 
August stating your preference not to be filmed, and we will edit any and 
all involvements you have from the video before publishing. 

Conference promotion 

Please help to promote ICLR amongst your own constituencies, by 
sharing socail media posts, passing on the link to the conference website 
to colleagues and encouraging anyone you think may have an interest in 
attending: www.lawscot.org.uk/iclr

If you would like to mention us on Twitter, our handle is @LawscotCPD

On Facebook and LinkedIn you can also mark yourself as ‘going’ to the 
event here:  
www.facebook.com/events/305845083694650/ 
www.linkedin.com/events/6551794110288707585/

Contact information

Jim McKay, Head of Member Services for CPD
Agenda enquiries and suggestions, speaker liaison

Email:  jamesmckay@lawscot.org.uk  
Phone: 0044 (0) 131 476 8153 
Mobile: 0044 (0) 7825 418 089
 
Kirsty Orr, Operations Manager, CPD & Training
Conference organisation, bookings, venue and 
accommodation information

Email:  kirstyorr@lawscot.org.uk  
Phone: 0044 (0) 131 226 8881 
Mobile:  0044 (0) 7825 533 340

To do

 □ Suggest to colleagues 
that they join a panel

 □ Confirm you’re happy 
for your contact details 
to be shared with follow 
panelists

 □ Send photo and bio

 □ Register if you haven’t 
already

 □ Let friends and 
colleagues know about 
the event

Moderators to do

 □ Confirm speaker details

 □ Confirm you’re happy 
for your contact details 
to be shared with follow 
panelists

 □ Collate and send session 
information to Jim 
McKay

 □ Review the polling tool 
at www.sli.do


