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AML Certificate 2020 

You should always complete the questions in line with the accompanying guidance document. 

FAQs and a guidance booklet are available at https://www.lawscot.org.uk/members/business-support/financial-compliance/anti-money-

laundering/amlcertificate/ 

Important Information 

- You should only include regulated business (of the types noted on the portal landing page) when considering 

your answers. The questions here generally name specific services but, for clarity, other work such as criminal 

defence, litigation and family law, should not be included in your numbers. 

 

- Please do not include executry matters in the Trust and Company Services Provision (TCSP) section. See the 

guidance booklet for more information on executry work. 

 

- The relevant period covered by questions in this Certificate is 1 January 2020 – 31 December 2020. However, the 

questions on gross fees should be from your last reported financial year end. 

 

- If your practice only began after 1 July 2020, you should not complete this certificate. Email us at 

aml@lawscot.org.uk if you believe you’ve been asked to complete this in error. 

 

- If you are exempt from AML Supervision you should not complete this certificate. Email us at 

aml@lawscot.org.uk if you believe you’ve been asked to complete this in error. 

 

- Even if an employee who carried out relevant business within the Relevant Period has now left your firm, you 

must still capture that business within this AML Certificate. 

 

- If your firm is part of a multi-domiciliary/multinational with a separate legal entity outside of Scotland, you 

should answer the questions only insofar as they pertain to the Scottish legal entity. However, where your firm is 

a parent to any subsidiary with relevant business, you must capture that subsidiary business in this AML 

Certificate if the fee goes through the parent entity.  

 

- You should view the information boxes where they appear as an 'i' next to questions, as well as our AML 

Certificate guidance booklet, before submitting any queries to aml@lawscot.org.uk 

 

- You must not return paper copies as submissions. All submissions must be made via the online portal. 

 

- A booklet of information and FAQs is available on our website. You should read this before sending any 

outstanding questions to aml@lawscot.org.uk. 

 

- We are aware that some technology/case management providers may have adapted their platforms to make it 

easier for you to collate and deliver the required information for the AML Certificate. Please contact your 

provider directly for further information. 
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General 

Firm name: _____________________________ 

MLRO name: _____________________________ 

MLRO email address: ____________________ 

MLRO position: BOARD (or equivalent) LEVEL PARTNER, NON-BOARD LEVEL PARTNER, OTHER SOLICITOR, 

OTHER NON-SOLICITOR (Delete as appropriate) 

Number of partners (or Directors etc. as appropriate): SOLE PRACTITIONER, OTHER PLEASE STATE 

_____________________________ 

Total number of Law Society of Scotland Member staff, including partners: SOLE PRACTITIONER, OTHER 

PLEASE STATE _____________________ 

Gross fees total fees at your last reported financial year end ________ 

Gross fees from AML-relevant work at your last reported financial year end ______________ 

Do you currently have a Board Level Person appointed as responsible for compliance with the Money 

Laundering Regulations? This position is distinct from your nominated officer/MLRO (i) YES/NO (Delete as 

appropriate) 

What do you consider the inherent level of AML risk of your practice to be? (i) HIGH, MEDIUM, LOW. 

(Delete as appropriate) 

Confirmations 

For the Relevant Period, please indicate whether your practice has; 

A) a documented Firm Level Risk Assessment which meets the requirements of Regulation 18 YES/NO  

B) clear and adequate AML policies, controls and procedures covering the requirements of the Money 

Laundering Regulations, Regulation 19 YES/NO 

C) provided AML training to staff in line with requirements of Regulation 24   YES/NO 

D) applied due diligence measures across all relevant business matters as required and set out in 

Regulations 28 - 35    YES/NO 

E) If you knew, suspected, or had reasonable grounds to suspect money laundering during the period, did 

you submit a SAR, in line with POCA Part 7? YES/NO/Had no suspicions (N/A) 

F) kept the Law Society AML Registration portal updated with relevant Beneficial Owners, Officers and 

Managers of the practice, in line with Regulation 26? YES/NO 
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Residential Conveyancing A. £100k to £1m 

(Conveyancing in this section should be taken to exclude crofting, discharge of securities, remortgaging, 

aborted transactions, leasing and any conveyance under £100k. It should include any transfers of title, and 

any purchases and sales where the price paid was £100k - £1million.) 

Give the number of your practice’s matters (not as a percentage) for the Relevant Period: 

Where your client was a UK resident individual(s)__________ 

Where your client was a UK body corporate or trust arrangement__________ 

 

Where your client was a NON-UK resident individual(s) __________  

Please list the relevant jurisdiction(s); 

Where your client was a NON-UK corporate or trust arrangement__________ 

Please list the relevant jurisdiction(s);  

Where the ownership structure of a corporate or trust client involved any non-UK ownership 

Please list the relevant jurisdiction(s);  

______________________________________________________________________________ 

Where your client or their Beneficial Owner was a Politically Exposed Person (PEP).  

Please give jurisdictions if a NON-UK PEP is involved. 

______________________________________________________________________________ 

Where your client was non face to face 

Please give jurisdictions of residence/registry if a NON-UK jurisdiction is involved. 

______________________________________________________________________________ 

Where your client funded >£50k of the transaction using private funds (e.g. savings, prior sale settlement, 
family loan etc.) You may exclude any purchase where the funds came from a sale which settled within 
the preceding 7 days. 

Please give the jurisdiction if a NON-UK jurisdiction is involved. 

 

______________________________________________________________________________ 
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Residential Conveyancing B. >£1m 

(Conveyancing in this section should be taken to exclude crofting, discharge of securities, remortgaging, 

aborted transactions, leasing and any conveyance under £100k. It should include any transfers of title, and 

any purchases and sales where the price paid was £100k - £1million.) 

Please give the number of your practice’s matters (not as a percentage) for the Relevant Period: 

 

Where your client was a UK resident individual(s) __________ 

Where your client was a UK body corporate or trust arrangement__________ 

Where your client was a NON-UK resident individual(s)  

Please list the relevant jurisdiction(s); 

______________________________________________________________________________ 

Where your client was a NON-UK corporate or trust arrangement   

Please list the relevant jurisdiction(s);  

______________________________________________________________________________ 

Where the ownership structure of a corporate or trust client involved any Non-UK ownership 

Please list the relevant jurisdiction(s);  

______________________________________________________________________________ 

Where your client or their Beneficial Owner was a Politically Exposed Person (PEP).  

Please give jurisdictions if a NON-UK PEP is involved. 

______________________________________________________________________________ 

Where your client was non face to face 

Please give jurisdictions of residence/registry if a NON-UK jurisdiction is involved. 

______________________________________________________________________________ 

Where your client funded >50k of the transaction using private funds (e.g. savings, prior sale settlement, 
family loan etc.) You may exclude any purchase where the funds came from a sale which settled within 
the preceding 7 days. 

Please give the jurisdiction of residence/registry if a NON-UK jurisdiction is involved. 

______________________________________________________________________________ 
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Commercial Conveyancing  

 (Conveyancing should be taken to exclude crofting, discharge of securities, remortgaging, aborted 

transactions and leasing. It should include purchases, sales and transfers of title.  

Give the number of your practice’s matters (not as a percentage) for the Relevant Period: 

Where your client was a UK resident individual(s) __________ 

Where your client was a UK body corporate or trust arrangement__________ 

 

Where your client was a NON-UK resident individual(s)  

Please list the relevant jurisdiction(s); 

______________________________________________________________________________ 

 

Where your client was a NON-UK corporate or trust arrangement   

Please list the relevant jurisdiction(s);  

______________________________________________________________________________ 

 

Where the ownership structure of a corporate or trust client involved any Non-UK ownership ____ 

Please list the relevant jurisdiction(s);  

______________________________________________________________________________ 

 

Where your client or their Beneficial Owner was a Politically Exposed Person (PEP). ________ 

Please give jurisdictions of residence if a NON-UK PEP is involved. 

______________________________________________________________________________ 

 

Where your client was non face to face __________ 

Please give jurisdictions of residence/registry if a NON-UK jurisdiction is involved. 

______________________________________________________________________________ 
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Where your client funded >100k of the transaction using private funds (e.g. savings, prior sale settlement, 
family loan etc.) You may exclude any purchase where the funds came from a sale which settled within 
the preceding 7 days. __________ 

Please give the jurisdiction if a NON-UK jurisdiction is involved 

______________________________________________________________________________ 

 

 

 

Other Conveyancing 

Number of conveyances of any type above (commercial, residential etc.), where the business interest of 

the client was/is known to be a higher risk industry (See ‘I’ box and guidance for list of higher risk 

industries) __________ 

Number of clients for whom you carried out three or more conveyancing transactions where they funded 

>£50k from sources other than regulated lending, regardless of the price paid. You may exclude any 

purchase where the funds came from a sale which settled within the preceding 7 days.  __________ 

Number of conveyances where cryptocurrency was the funding instrument used __________ 

Number of aborted conveyances where client funds had been transferred to your account __________  
Please give jurisdictions if a NON-UK client or ownership is involved; 
 

______________________________________________________________________________ 

 
 
 

Trust or Company Service Provision (TCSP) 

UK company formation with UK-only ownership _________ 

UK company formation with any Non-UK ownership _________ 

Please list the relevant jurisdictions of ownership 

______________________________________________________________________________ 

Non-UK company formation __________ 

Please list the relevant jurisdiction(s) of company registry; 

______________________________________________________________________________ 

 

Please list the relevant jurisdictions of ownership; 

______________________________________________________________________________ 
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Formation or management of a Scottish Limited Partnership with UK-only ownership _________ 

Formation or management of a Scottish Limited Partnership with any Non-UK ownership _________ 

Please list the relevant jurisdictions of ownership 

______________________________________________________________________________ 

 

Formations or management of a UK Limited Liability Partnership with UK-only ownership _________ 

Formations or management of a UK Limited Liability Partnership with any non-UK ownership _________ 

Please list the relevant jurisdictions of ownership 

______________________________________________________________________________ 

 

Provision of a Director to a UK company with UK-only ownership ___________ 

Provision of a Director to a UK company with any non-UK ownership ________ 

Please list the relevant jurisdictions of ownership 

______________________________________________________________________________ 

 

Provision of a Director to a NON-UK company ______________ 

Please list the relevant jurisdiction(s) of company registry; 

______________________________________________________________________________ 

 

Please list the relevant jurisdictions of ownership 

______________________________________________________________________________ 

 

Provision of a Secretary to a UK company with UK-only ownership ________________ 

Provision of a Secretary to a UK company with any Non-UK ownership ________________ 
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Provision of a Secretary to a NON-UK registered company _____________________________________ 

Please list the relevant jurisdiction(s) of company registry; 

______________________________________________________________________________ 

 

Please list the relevant jurisdictions of ownership 

______________________________________________________________________________ 

 

Provision of a nominee shareholder for UK company with a UK only ownership ______________ 

Provision of a nominee shareholder for UK company with any Non-UK ownership ______________ 

Please list the relevant jurisdictions of ownership; 

______________________________________________________________________________ 

 

Provision of a nominee shareholder for a NON-UK company __________________________ 

Please list the relevant jurisdiction(s) of company registry; 

______________________________________________________________________________ 

Please list the relevant jurisdictions of ownership; 

______________________________________________________________________________ 

 

Formation of a UK trust (exc. Executry) ___________________________ 

Formation of a NON-UK trust ___________________________________ 

Please list the relevant jurisdictions of ownership; 

______________________________________________________________________________ 

 

 

Provision of a trustee, or other controlling position, to a UK trust with UK-only ownership ______ 

Provision of a trustee, or other controlling position, to a UK trust with any non-UK ownership _____ 

Please list the relevant jurisdiction(s) of ownership 

______________________________________________________________________________ 
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Provision of a trustee, or other controlling position, to a NON-UK trust (or similar arrangement) 

__________ 

Please list the relevant jurisdiction(s) of ownership 

______________________________________________________________________________ 

Provision of a Registered Office for a UK company with UK only ownership _____ 

Provision of a Registered Office for a UK company with any Non-UK ownership ____ 

Please list the relevant jurisdictions of ownership 

______________________________________________________________________________ 

Number of matters concerning any of the above trust or company service provisions where you have never 

met the client face to face__________ 

 

Number of TCSP clients where the business interest of the client was/is known to be a higher risk industry 

(See ‘I’ box on left for more guidance) __________ 

 

Does your firm consider itself to be a Trust or Company Service Provider pursuant to Regulation 12(1(d, e)) 

of the Money Laundering Regulations 2017? YES/NO 

Does your firm offer any of its TCSP services through one or more subsidiary? Please list their names. 

Does your firm operate as a TCSP in any non-UK jurisdiction? YES/NO 

Please list the jurisdiction __________ 

 

Other 

Number of clients for whom the practice provided a mixture of any conveyancing and trust or company 

services, UK or NON-UK (excluding executry work) ________________ 

Where NON-UK, please list the jurisdictions involved, whether relevant to the client or ownership structure. 

______________________________________________________________________________ 

PEPs 

Total Number of UK PEPs __________ 

Total Number of NON-UK PEPs __________ 

Please list the jurisdictions involved; 

______________________________________________________________________________ 
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Do you maintain a PEP register? YES/NO 

How often is this reviewed by the firm? MONTHLY / ANNUALLY/ NEVER / OTHER 

Other – please give detail: free text box 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

 

 

 

Client Account Payments 

Number of physical cash payments over 10k_________ 

Please list the jurisdictions of origins of the funds if NON-UK 

______________________________________________________________________________ 

Number of transactions where a cryptocurrency was the funding instrument used _____________ 

 

Suspicious Activity Reports (SARS) 

In total within the last year, how many internal SARs were raised by staff to the nominated officer? 

_____________ 

In total within the last year, how many general Suspicious Activity Reports (SARs) have you made to the 

National Crime Agency (NCA)? __________ 

In total within the last year, how many Defence Against Money Laundering (DAML) SARs have you made to 

the NCA? _______ 

In total within the last year, how many Terrorist Financing-related SARs have you made to the NCA? _____ 

What number of your SARS were in each of the following areas?  

Sales (Conveyancing) _____________ 

Purchases (Conveyancing) _____________ 

Company or Trust Management or Formation _____________ 

Registered Office _____________ 
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Other – please give detail 

_______________________________________________________________________________________

_______________________________________________________________________________________ 

 

 

Contribution 

We welcome the sharing of relevant information or ‘intelligence’ in order to be in a position to mitigate the 

AML risk as fully as possible. Please use this space to provide information you think should be brought to 

our attention. (If you would prefer, you may also report this through the Reporting Concerns hotline or 

search ‘Reporting Concerns’ on our website) 

_______________________________________________________________________________________

_______________________________________________________________________________________ 

 

 

Further Comment 

Please use this space to add any further feedback or comment. 

_______________________________________________________________________________________

_______________________________________________________________________________________ 

 


