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Solicitors (Scotland) Act 1980
Notice of claim
Please read the guidance notes before completing this form.
The former firm of                                                                                                               , Solicitors.
Your name(s): 

Your Address:

What is the amount of your claim:

Particulars of claim:  

I/We submit the above claim and certify that the particulars of the claim are true, complete and accurate, to the best of my knowledge and belief.

Your Signature:…………….......................................................................................
Signature of co-claimant (if applicable)…..…………………………………………

Date......................................................................................................................

Payment mandate
Please make payment to:        
Name:
                                                   
Address:

Signature of claimant/solicitor:..............................................................

Date:......................................................................................................
Signature of co-claimant (if applicable)….............................................

Date:.....................................................................................................
If you have any special needs or require any assistance in completing this form, please contact us on 0131 476 8195

GDPR, Data Protection Act 2018. For information about how we use your personal data see our privacy statement at https://www.lawscot.org.uk/for-the-public/client-protection/when-firms-close-down-or-are-in-trouble/or if you have difficulty accessing our privacy policy, contact us at the above address.

Guidance Notes

Notice of claim

Name of client of creditor and address

Please insert, in block capitals, the full name and address of the person who claims the monies.

Total amount of claim

Insert the full amount, if known.   If not, insert a description to enable this sum to be calculated e.g. £100 + interest, or free proceeds of sale of………….

Particulars of claim

Insert an explanation as to why this sum was held by the firm, including where appropriate the nature of the debt and the date incurred, and attach any documentary evidence available.

Signatures required

The claim form should then be signed by the party claiming the monies or their solicitor.   Where the claimant is a firm, a Partner should sign, and where a limited Company, a Director or the Secretary, or a principal officer should sign.  If the claim form is only signed by a solicitor, the monies will be paid directly to the client. If the client wishes to have the funds paid to the solicitor, then the Payment Mandate authorising such payment should be completed and signed by them. 

Payment of mandate

Signatures Required

It should be noted that the money will, in almost every case, be paid only to you and not to a third party.  However, should it be intended that the monies are to be paid to your solicitor, the Payment Mandate must be completed detailing their name and address (in block capitals) and the mandate must be signed by you – a solicitor cannot sign on your behalf.   

The claim form, with any supporting documents or papers should be sent to Interventions Dept, The Law Society of Scotland, Atria One, 144 Morrison Street, Edinburgh, EH3 8EX  (Legal Post: LP1, Edinburgh-1).

If you have any questions regarding the completion of this form, please telephone 0131 476 8195 where a member of staff will be happy to assist.   Forms which are incomplete or not completed correctly will be returned, resulting in a delay in payment.
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