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Application for a Certificate of Fitness to be admitted as a Solicitor and Notary Public on completion of TWO YEARS of STANDARD TRAINING

1.
Full name and current home address:

................................................................................................................................……

.....................................................................................................................................…

.....................................................................................................................................…

Daytime telephone number: ......................................................……………..

Email: ………………………………………………………………………..

DECLARATIONS RELEVANT TO YOUR FITNESS AND PROPERNESS
Since you submitted the application for your Entrance Certificate have you been:

2.
Declared bankrupt, or have you granted a Trust Deed or been declared insolvent?


[YES/NO]

3.
Convicted of any criminal offence?

[YES/NO]

4.
Charged with any criminal offence or are there any proceedings currently pending against you in respect of criminal charges or bankruptcy? 
[YES/NO]

If you have answered “yes” to any of the above questions, please see the guidance notes section below, for the information that you must submit with your application.
ADMISSION AS A NOTARY PUBLIC

The petition for your admission as a solicitor will, by default, include an

application for admission as a notary public. Please tick this box if you 



 FORMCHECKBOX 

do not wish to be admitted as a Notary Public at this time.





DECLARATION
I, [insert name of applicant], am applying to the Council of the Law Society of Scotland for a Certificate of Fitness to be admitted as a Solicitor [and Notary Public] and will make payment of the amount due, as detailed below.

I solemnly declare that all information provided by me in this application or supplemental thereto, and in the documents furnished in connection with this application, is true, and I make this solemn declaration conscientiously believing it to be true and knowing that it is of the same force and effect as if made under oath or an affirmation.

Applicant’s Signature: 
[This can be typed]


Date:  ……...........................................
GUIDANCE NOTES: ADMISSION AS A SOLICITOR AND NOTARY PUBLIC  
A. Disclosures in relation to questions 2, 3 or 4 of the application form
1. Declarations relating to bankruptcy, the granting of a Trust Deed or insolvency (question 2 on the application form). Please submit the following supporting evidence/documentation:

a) Full details of the circumstances leading to the bankruptcy, granting of the Trust Deed or insolvency.
b) Confirmation of whether there is more than one such deed or arrangement.

c) If a trust deed is disclosed, confirmation of the amount of the trust deed.

d) Confirmation of any amounts outstanding.

e) Any relevant trustee report(s).

f) If discharged, formal written verification of the discharge.

2. Declarations relating to convictions for any criminal offence (question 3 on the application form). Where relevant, please submit:

a) The number and nature of the conviction(s) and the sentence(s) imposed.

b) Full details of the circumstances leading to the conviction(s), including:

i) Whether anyone else was involved.

ii) Whether there was any premeditation.

iii) Whether the motive was for personal enrichment.

iv) Whether the offences were related to the practice of the law.

c) Details of your co-operation with the police, the courts and other relevant authorities, including:

i) Whether you pled guilty or not guilty.

ii) Whether you were represented in court. If so, please also provide confirmation of the details of your submission from the solicitor(s) that represented you.

d) The effects on you of having suffered the conviction(s).

e) Evidence of good character, your suitability to practice the law and your rehabilitation (e.g. probation reports, references from employers/ character references).

3. Declarations relating to charges of any criminal offence(s) or any proceedings currently pending against you in respect of criminal charges or bankruptcy (question 4 on the application form). Please submit details of the circumstances leading to the accusation or pending proceedings.

4. Any disclosure made under sections 2 to 4 of this application is likely to be referred to the Admissions Sub-Committee for consideration. Failure by applicants to disclose any pertinent matter to the Society, which is later discovered by the Law Society, will be considered by the Admissions Sub-Committee.  The Sub-Committee meets on the first Thursday of each month and the deadline for any application to be considered is 5 pm on the Monday of the week prior to the meeting.  

5. If you wish to discuss any matter relating to declarations made as part of your application for admission, please email legaleduc@lawscot.org.uk, as early as possible, so that we can arrange a time to speak with you about it.

6. For additional information, please see our guidance on fitness and properness. 

B. Submitting your application
Send your application by e-mail to admission@lawscot.org.uk  Please do not post any documents to us but do save a record of the documents that you email. 
Application forms should be completed, signed and submitted no earlier than the last day of the traineeship.
All applicants must submit the following documents, in order for us to be able to process an application:

1. Your completed application form.
2. Your Discharge of Training Contract - see the accompanying style below.  This document can be completed by you but will be signed by your Training Manager.  Once signed, you should send a scanned pdf of the document to us with this application.

3. A photocopy of your extract registered Training Contract (from the Books of Council and Session). 

4. A completed Disclosure Scotland application form, with supporting copy I.D. - The application form and guidance on how to complete the form is available on the admission page of our website.  Please pay for this application directly, using the instructions on the Disclosure application form.

In addition to the documents above, some applicants may have to submit the following documents:

5. Any additional information regarding declarations, if applicable (please see the guidance notes section on declarations, above).
6. A photocopy of the official document relating to any change of name.

C. General information on the admission process

The admission process can take four to six weeks, depending on the volume of applications we are receiving, waiting times at Disclosure Scotland and pressure of business at the court.  Assuming that no matter has been declared which the Admissions Sub-Committee requires to consider, you can normally expect a petition to be sent to court within 10 working days of receipt of a clear Disclosure Scotland certificate.

We will acknowledge receipt of your application when we receive it and advise you of its progress. 

D. Admission as a Notary Public

The petition for your admission as a solicitor will, by default, include an application for admission as a notary public. If you wish to be admitted as a Solicitor only and not as a Notary Public, please ensure that you tick the relevant box on page 1 of the application form and submit a reduced payment for £384.  

When the petition has been granted you will be invited to make an appointment either with a member of Law Society staff or a Law Society Council member, to take the Notary Public Oath.  Appointments with Law Society staff will be remote appointment. The swearing of the notary Oath procedure takes about 20 minutes.
A motto should be selected before coming to take the Oath.  The motto need not be original.  

You cannot take the Oath until your practising certificate has been issued to you and you must not act as a notary until you have taken the Oath.

E. Fees

The following fees are charged in relation to your admission application:

	Compulsory fees
	
	

	1.
	Admission Fee
	£ 185.00
	

	2.
	Fee fund dues (paid to Court)
	£ 199.00
	£384.00

	
	
	
	

	Fees dependent on application
	
	

	3.
	Notaries Admission Fee
	£   55.00
	£439.00

	4.
	Disclosure Scotland Certificate
	£   25.00
	£464.00


Fees 1 and 3 are charged by the Law Society of Scotland.  Fee 2 is charged by the Scottish Courts and Tribunals Service but payable to the Law Society of Scotland. Fee 4 is charged by and should be paid directly to Disclosure Scotland.

Invoices for payment of the above fees will not automatically be issued to you. Please tick this box if you require an invoice. 
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If you would prefer to pay by credit or debit card (VISA or MasterCard), please tick this box and we will phone you to take payment.
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F. Next steps

The Society will prepare a block petition to court, requesting that your name be entered into the Roll of Solicitors. Once granted, the petition will be returned to us.

The granting of the petition means that your name has been entered onto the Roll of Solicitors and a Certificate of Enrolment can be produced for you.  You have the option of attending an admission ceremony, where your certificate will be awarded to you, or having your certificate sent out to you.  Ceremonies take place four times per year and new solicitors will be invited to ceremonies separately. If you chose to attend an admissions ceremony, we will hold on to your Certificate of Enrolment so that it can be awarded to you at the ceremony.  This choice will not affect your ability to practise.

G. Your Practising Certificate

Once we are able to confirm that you have been admitted, we will send you an application for a Practising Certificate.  However, please note that we have to receive payment for your admission application before we can confirm your admission, and send you the Practising Certificate application form.  Details of how to complete the Practising Certificate application form and where to return it will be on the form.  

You must have been granted your (unrestricted) practising certificate, in order to be entitled to practise as a Scottish solicitor. 

DISCHARGE BY Employers on completion of full period of service under STANDARD Training Contract in terms of Regulation 15 of the Admission as Solicitor (Scotland) Regulations 2019.  
I/WE, [employer's name and address] are the “Employers” under a standard training contract entered into with [trainee name and address] (the “Trainee”) dated [date of signing of training contract] and registered in the Books of Council and Session on [date training contract was registered], which commenced on [date training contract commenced]. 

I/WE CONFIRM that the Trainee is now seeking to apply to the Council of the Law Society of Scotland for a Certificate of Fitness to be admitted as a solicitor, having completed the full period of Standard Training. 

I/WE HEREBY DISCHARGE the Trainee of the said Standard Training Contract and the whole purport and effect thereof; and Certify to the said Council that during the full period of their Standard Training Contract, the Trainee has fulfilled the obligations incumbent on them under the said Standard Training Contract, and is in my/our opinion a fit and proper person to be admitted as a Solicitor in Scotland:  IN WITNESS WHEREOF: these presents are executed as follows:
By the Employer:
	
	
	

	signature of witness
	
	Signature of Partner/Member/Director/ Sole Practitioner/Employing Solicitor



	
	
	

	full name of above (print)
	
	full name of above (print)

	
	
	
	

	
	
	date of signing
	

	
	
	
	

	Address of witness
	place of signing


Notes on signing [please delete]:  

· The trainee should not sign the discharge.  The witness should not be the trainee. 

· If the training contract was prepared in the name of individual partners of the firm, those partners should also be named in the Discharge and it should be signed by them.

· If the contract was prepared in the name of the firm, the Discharge should be similarly prepared and signed by one partner on behalf of the firm.
